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Mau 02

BANG TONG HQP POAN RA, POAN VAO TRONG 6 THANG PAU NAM 2021

I- POAN RA
1. Danh séch céc doan do cp c6 thAim quyén ¢ Trung wong phé duyét
Thoi gian
thuce
TT Tén doan | Truéng doan | Nuée di | Doi tic lam viée | Noi dung hoat dong | S6 nguoi hi’én/dl_r Kinh phi | Bao cao Doa?!n trong Ghi cha
; : o kién thuc Ke hoach
hién ban
diu
1 2 3 4 5 6 7 8 9 10 11
POAN PA THUC HIEN
1
2

Piu méi lién hé v& doan ra, doan vio: (ghi ré Ho tén, Chitc vu, S6 dién thoai, email)

,

Luuy:
1- "Tén doan": Poan cép ndo, déi tuwong nao (Vi du: Poan Lanh dao co quaeré chirc/dia phwong, Poan cdn bo ccfp Vu, chuyén vién....).

2- "Truwong doan": Ghi 18 ho tén, chuc vu ciia Trudng doan.

3- "Nude di": Ghi ddy di céc nudc di cong tic theo 19 trinh.

4- "Péi tdc lam viéc": Ghi 1 nhimg dbi tac 1am viéc chinh.

5- "Ngi dung hoat déng": Ghi nhitng ndi dung lam viéc chinh.

6- "S6 nguwoi": Ghi rd téng s6 thanh vién tham gia Poan, bao gom ca Trudng doan.

7- "Thoi gian thyc hién": Ghi cu thé tur ngay, thang, ndm nao t6i ngay, thang, nam nao.

8- "Kinh phi": Ghi cu thé phia Viét Nam chi nhitng khoan no, kinh phi 14y tir ngudn nao; phia déi tic chi nhirng khoan no.

9- "Bdo cdo": Ghi 1 s6 va ngay phat hanh vian ban bdo cdo két qua hoat dong ciia doan/van ban bdo cdo hoan doan, noi giri bdo cdo (b6 trong nghia la khéng cé bdo cdo).
10- "Poan trong Ké hoach”: Panh diu (x) néu 1a doan c6 trong ké hoach da duoc duyét, bo tréng néu 12 doan ngoai ké hoach.



2. S6 lwgng cac doan cip cuc/vu/sé/nganh/dia phwong true thude

L ) S& Iwot tham gin Nguf‘m kinh phi So doan‘trong/ngoal
R . S6 doan di cong tic do co N IO . Ke hoach
STT Tén co quan, don vi e o s doan cuia cic co So doan khac
quan, don vi chi tri crrs A . s
quan, don vi khac NSNN | Nguon khac Trong Ngoai
1 2 3 4 5 6 7 8
POAN PA THU'C HIEN
1
2
Téng cong

Luu y:

1- "Tén co quan, don vi": Ghi rd tén ting co quan, don vi (Vi du: 1. S¢ Ngogi vu; 2. S¢ Gido duc va Dao tao;...).

Cdc co quan, don vi chi can thong ké sé lwong doan ra la nhitng co quan, don vi khi di meée ngodi can cé phé duyét cia lanh dao bé, co quan ngang bé thuée Chinh phii,
lanh dao dia phuwong nhu: cdc cuc, vu, so, ban, nganh, dia phwong tryc thugc tinh/thanh phé,' cdc t6 chirc nhén dan tai dia phuong; cdc doanh nghiép nha nwoc hodc co
vén dau tw ciia nha muede truc thude cde bé, cdc dia phuong;...

2- "S6 doan di cong tdc do co quan, don vi chii tri": Ghi s6 lwgng céc doan do co quan, don vi truc thude cic bd, co quan ngang bd, dia phuong chiu trach nhiém 6 chirc
theo churc nang, nhiém vu (khong théng ké nhitng trieong hop co quan, don vi dwoc giao t6 chite cdc doan cdp bé, tinh; do nhitng doan nay da dwoc thong ké tai muc 1.
VD: S¢ Ngoai vu duwgc giao té chirc doan cap tinh ).

3- "S6 lugt tham gia doan ciia cdc co quan, don vi khdc": Ghi 16 s6 lwgt can bo clia co quan, don vi minh dugc cir tham gia doan do céc co quan, don vi, dia phuong khac
chu tri. (Vi du: So Ké hoach va Pau tw tinh A cwr 15 luot cdn bg tham gia cdc doan di nwoc ngoai trong do 8 lwot tham gia doan cua Trung wong, 3 lwot tham gia doan cua
So Noi vu, 4 lwot tham gia doan ciua So Tai nguyén va Moi truong;...).

4- "Sé doan khdc": Ghi 16 sb lwgng cic doan hodc céc cd nhan di nudc ngoai vi viéc riéng nhu du lich, hoc tap (tu tdc), tham than, khdm chira bénh,... (theo doi, quan 1y
dén dau thi cung cdp so liéu dén ds). "X": khéng can bdo cdo

5- "NSNN" (Ngén sdch nha nuwoc): Ghi rd s6 Iugng cac doan st dung ngén sich nha nudc (toan bé hodc 1 phcfn ).
6- "Nguon khdc": Ghi rd sb lwong céc doan st dung céc ngudn kinh phi khac (chi tinh nhitng doan sir dung toan bg kinh phi khong phdi tir ngan sdch nha nuée).

7- "Trong Ké hoach”: Ghi 15 s6 lugng cdc doan c¢6 trong Ké hoach da dwoc cép c6 thim quyén phé duyét.
8- "Ngoai Ké hoach": Ghi 15 s lugng cc doan phit sinh.




II- POAN VAO

1. Danh sich cic doan vio do cip ¢6 thAim quyén ¢ Trung wong phé duyét: chi thong ké cdc hoat ddng don doan tir mede ngodi vao ( ¢é thii tuc xudt - nhip
cdnh ) do co quan, t6 chire, dia phirong chii tri; doi véi viéc don tiép khdch meée ngodi (chang han: doan cdc dai sir qudn, tong lanh su qudn nweée ngodi tai Viét
Nam, t6 chikc phi chinh phit nwéc ngodi tai Viét Nam,...) thi thong ké riéng bang mot bang khdc néu thdy can thiét phdi bdo cdo.

Thoi gian
STT Tén doan | Truéng doan | Pén tir nwée | Noi dung hoat dong | S6 nguoi thlgcé:ltinl;gly Kinh phi Bao cao T:ZEZI;(H Ghi chua
hién ban diu
1 2 3 4 5 6 7 8 9 10
POAN PA THUC HIEN
1
2

Dau moi lién hé vé doan ra, doan vao: (ghi ro Ho tén, Churc vu, So dién thoai, email)

Luu y:

1- "Tén doan": Poan clia nudc/co quan/dia phuong/ddi tic...

2- "Truong doan": Ghi rd ho tén, chiic vu cua Trudng doan.

3- "Pén tir nwée”: Ghi rd nude cir doan vao; truong hop doan vao thude td chirc qudc té thi ghi tén nude dit try so.

4- "Ngi dung hogt dong": Nhitng ndi dung lam viéc chinh.

5- "S6 nguweoi”: Ghi rd tong s6 khdch nudc ngoai vao Viét Nam, bao gdm ca Trudng doan.

6- "Thoi gian thiee hién": Ghi cy thé doan vao Viét Nam tir ngdy, thing, ndm no t6i ngay, thdng, nim nao.

7- "Kinh phi" : Ghi cu thé phia Viét Nam chi nhiing khoan nao, kinh phi 14y tir ngudn nao; phia ddi tic chi nhitng khoan nao.

8- "Bdo cdo": Ghi 1o s6 va ngay phat hanh vin ban béo cdo két qua hoat dong ctia doan, noi giri Bdo cdo (B6 trong nghia la khong cé bdo cdo).
9- "Poan trong Ké hoach": Péanh diu (x) néu 1a doan c6 trong ké hoach da dugc duyét, bo tréng néu 1a doan ngoai ké hoach.




2. S6 lwgng céc doan cAp cuc/vu/sé/nganh/dia phwong true thudc: chi thong ké sé lwong doan tir nueée ngodi vao (cé thii tuc xudt - nhdp canh) do co quan, t6 chire, dia
phwong chi tri; doi véi viée don tiép khdch nude ngodi (chang han: doan cdc BSQ, TLSQ niede ngodi tai VN, t6 chite PCPNN tai VN,...) thi thong ké riéng bang mgt bang
khdc néu thdy can thiét phdi bdo cdo.

So doandoco | _x . . Nguon kinh phi Trong/ngoai Ké hoach
STT Tén co quan/don vi quan/don vi So dozfn d(;)'cc q“af" S6 doan khac i P gne ]
AN don vi phoi hgp don
chi tri dén NSNN Ngudn khdc | Trong Ngoai
1 2 3 4 5 6 7 8
POAN PA THUC HIEN
1
2
Tong cong

Luwu y:
1- "Tén co quan, don vi": Ghi 10 t€n tung co quan, don vi (VD: 1. S¢ Ngoai vu; 2. So Gido duc - Pao tgo;...).

2- "S6 doan di cong tdc do co quan, don vi chii tri dén": Ghi s6 hrgng céc doan do co quan, don vi tryc thudc cic bd, co quan ngang bd, dia phwong moi, thu
x€p chuong trinh lam viéc,...theo chiic nang, nhiém vu (khong thong ké truong hop cdc co quan, don vi duoc giao thu xép don cdc doan khdch cua bo/tinh; dang
doan nay da duoc thong ké o muc 1. VD: So Ngoai vu duoc giao to chirc doan cap tinh).

3- "S6 doan do cdc co quan, don vi phéi hop dén": Ghi rd s6 lweng doan ma co quan/don vi duge co quan/don vi khac dé nghi phdi hop 1am viéc, dén tiép.,...

4- "S6 doan khdc": Ghi 16 sb lwgng ciac doan hodc cdc ca nhan vao vi viéc ri€ng nhu du lich, hoc tap (tu tic), thim than, kham chira bénh,... (chu yéu 6 khoi dia
phirong - theo déi, quan 1y dén dau thi cung cap so liéu dén dé). "X": khong can bdo cdo.

5- "NSNN" (Ngan sdch nha nuwoc): Ghi rd ) Iuwgng cac doan st dung ngan sach nha nudc (toan bo hodac 1 phdn).

6- "Nguon khdc" : Ghi ro s6 lugng cdc doan sir dung céc ngudn kinh phi khéc (chi tinh nhitng doan sik dung toan bé kinh phi khéng phai tir ngan sdch nha nwéc).

7- "Trong Ké hoach”: Ghi 13 s6 luong céc doan c6 trong Ké hoach di duoc cap c6 tham quyén phé duyét.
8- "Ngoai Ké hogch": Ghi 10 so lugng cic doan phat sinh.



M4iu 03
Uy ban nhéan dan tinh/thanh pho.........ccceueeeerieieenenieeennnieeennn.

BANG TONG HQP VIEC PI NUOC NGOAI CUA CAN BO THUQC DIEN BQ CHINH TRI/ BAN Bi THU QUAN LY*

STT Ho tén Chiic vu Nuére di Néi dung hoat déng Thoigian | DAnhnghiakhi ol d
tham gia doan
1 2 3 4 5 6 7
1
2

Dau moi lién hé vé doan ra, doan vao: (ghi ré Ho tén, Chirc vu, So dién thoai, email)

1- Bé nghi téng hop tat ca cdc chuyén di nude ngoai ctia cdc can bd thude dién Bo Chinh tri/Ban Bi thu quan 1y bao gdm: di cong tic, thip tung lanh
dao cép cao, tham gia cdc doan do céc co quan khac td chire va di vi viéc riéng (tham than, du lich,...).

2- Céc cén bd can théng ké bao gdbm: Uy vién Bo Chinh tri, B thu Trung wong Pang, Uy vién Trung wong Dang (cong tdc tai co quan dia phuong),
Uy vién Dy khuyét Trung wong Dang (céng tdc tai dia phiong) , Bi thu Tinh/Thanh ty, Chi tich UBND/HDND tinh/thanh phd, Truong doan DPBQH
tinh/thanh phd

Ghi chu:

1- "Ho tén": Ghi déy du ho tén cua can bd.

2- "Chirc vu": Ghi day du chirc danh dang va chirc vu chinh quyén.

3- "Nude di": Ghi day du cdc nude di cong tic theo 10 trinh.

4- "Ngi dung hoat dong": Ghi tém tat nhitng ndi dung hoat dong chinh.

5- "Thoi gian di": Ghi cy thé di nuéc ngoai tir ngay, thdng, nim ndo téi ngay, thang, ndm nio.

6- "Danh nghia khi tham gia doan": Ghi ro 1am Truéng doan hay tham gia 1am thanh vién doan do ai dan dau.

% Cung cdp thong tin vé viéc di nuwde ngodi ndi chung  (bao gom di cong tdc, di du lich, tham than, vé viéc riéng,...) cia cdc dong chi thudc dién Bé
Chinh tri, Ban Bi thu quan 1y theo Quy dinh so 105-QD/TW, ngay 19/12/2017 cua Bo Chinh tri khoa XII vé phan cap quan ly cdn bo va bo nhiém, gioi
thiéu cdan bo ung cir.
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