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UBND TINH QUANG TRI 
VAN PHONG 

s6: 3,6  /KH-VP 

CQNG HOA XA 1101 CHU NGHIA VIT NAM 
lap — Tir do — Hanh pink  

Quang Tri, ngay,i7thang 6 nom 2020 

KE HOACH 

Trien khai tap huAn va dtra vao irng dung phAn mem Quail ly van ban va hO 
so cong viec meri dtrqc Wang cap tren phum vi toan tinh. 

Can cir Ke hoach so 3224/KH-UBND ngay 17/7/2019 dm UBND tinh 
Quang Tri ve trien khai thuc hien Ngh1 quyet so 17/N1Q-CP ngay 07/3/2019 dm 
Chinh phit ve mot so nhi'em vu, giai pita') trQng tam phat trien Chinh 	dien to 
giai (loan 2019-2020, dinh htrang den 2025 tinh va Ke hoach irng dung cong nghe 
thong tin trong hoot dOng cua cac co quan nha nuac tinh Quang Tri nom 2020 
(Cong van so 4651/KH-UBND cua UBND tinh Quang Tri ngay 10/10/2019), Van 
phong UBND tinh xay dung ke hoach trien khai tap huAn va dtra,  vao irng dung 
phan mem Quan van ban va ho so cong viec meci dugc nang cap (de thay the 
phan mem Quart 15,  van ban va ho so cong viec hien gang ducic sir dung) voi cac 
nOi dung sau: 

. 	.;. I. Muc tieu va phum vi trien khai 

1. Muc tieu 

Hoan thanh cong tac trien khai nang cap va duo vao img dung phAn mem 
Quan l van ban va ho so cong viec; dam bao phan mem Quan l van ban va h6 so 
ding viec dtrgc nang cap dap irng day du cac yeu cau theo Quyet dinh so 
28/2018/QD-TTg ngay 12/7/2018 dm Thu twang Chinh phu ve giri, nhan van ban 
dien tit va cac Ngh1 dinh, Thong to hien hanh ve cong tac van thtr, quan 1/ tai 
lap h6 so dien tir teen moi twang mang. 

2. Pham vi trien khai 

Cai Ot, tap huan va trien khai irng dung phan mem Quan 1/ van ban va ho 
so cong viec mOi nang cap cho cac So., Ban nganh, Doan the cap tinh (bao gom 
cac don vi true thu0c), cac co quan Trung uong &rig teen dia ban va 10 huyen, thi 
xa, thanh pho (bao gom cac don vi true thu0c) va 125 xa, phtthng, thi tran. 
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II. Nia dung trien khai 

1. Thiet lap ha tang ky thuat, khoi to thong tin 14 thOng 

ThiOt lap hA tang ky thuAt he thOng, danh gia an toan bao mat, hieu nang he 
thong. 

Cai dot N thOng phAn mem cho cac SO, Ban nganh, Doan the cap tinh (bao 
gom cac don vi trkrc thuOc), cac ca quan trung ucmg clang teen dia ban cong vai 10 
huyen, thi xa, thanh phO (bao gom cac don vi trkrc thugc) va 125 xd, phuong, thi 
tan. 

Thkrc hien clang ky don vi sir dung, cap nhAt 	khoan nguai dung cho timg 
don vi, dia phuong trong tinh; thiet lAp mo hinh girt nhAn van ban giira gag don vi, dia 
phuong, too lap quy trinh quan l van ban trong ned,bg 	timg clan vi, dia phuong; 
thirc hien chuyen dal du lieu van ban tir he thong phan mem cu ( phat sinh trong nom 
2020) sang he thOng phAn mem mai. 

Xay dung tai lieu phpc vu gong tac tap huAn va tai lieu huang clan sir dung. 

Thai gian hoan thanh: Trong thong 6/2020. 

, 2. Ket not lien thOng giri nhan van ban 4 cap, ket xuat thong tin den cac he 
thong phan mem cua tinh, thwc hieu trich xuat dir lieu len 14 thong thong tin 
dank cho can ba, cong chirc cua tinh 

Khai bao danh muc, cAu hinh ket not lien thong phAn mem Quan li,van ban va 
ho soy cong viec 	dugc nang cap de thirc hien giri nhAn van ban 4 cap theo quy 
dinh cua Chinh 

CAu hinh va ket xuat du lieu to phAn mem Quan I)",  van ban va hO so.  cong viec 
sang dinh dAng XML de trich xuat du lieu len he thong thong tin danh cho can bO, 
cong chirc cua tinh. 

Thai gian hoan thanh: Trong thong 7/2020. 

3. TO chtk tap huan, trien khai (rng dung phan mem tai cac do'n vi, dia 
phirang 

TO chirc thong ,bao, dang 	va ban hanh ke hooch tap huAn, that diem img 
dung chinh thirc chi tiet cho tat ca cac don vi, dia phuong trong tinh. 

TO chirc dao too tap huAn dam bao dung tien do va chAt lugng. 

Thtrc hien ky ket bien ban xac nhAn khOi luting tap huAn va ban giao tai khoan 
ngueyi dimg vai timg don vi, dia phuong. 

Thai gian hoan thanh: Theo phu lug dinh kern. 

4. Thai gian trien khai ling dung phan mem Quin 15,  van ban va hO so.  
cong viec meri duvc nang cap 
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- Thai gian,triL khai img dung phin 	Quan 1Y van ban va h6 so cong viec 
mori dugc nang cap tai timg don vi, dia phuong: trong yang 07 ngay ke tir khi don vi 
dtrgc tap huan xong. 

- Thai gian trin khai img dung phen tn'm tren pham vi toan tinh: Bit diu tir 
ngay 01/9/2020 

III. TO chin thkrc hien 

1. Van phong UBND tinh 

Ban hanh ke hoach tap huan va triL khai img dung phin m"&n Quan ly van 
ban va ho so cong vi'c 	dugc nang cap teen pham vi toan tinh. 

Tham muu UBND tinh ban hanh quy dinh v" quan 1Y, sir dung phin mem 
Quan ly van ban va ho so cong viec cho cac don vi, dia phuong ten dia ban Quang 
Tri. 

2. So', Ban nganh, to chirc HOi down the cap tinh (bao gom cac don vi 
triyc thuOc), cac co quan Trung uo'ng dung tren dia ban va 10 huyen, thi xa, 
thanh phO (bao gom cac don vi tryc thuOc) va 125 xa, phuiYng, thi trAn 

Giri danh sach can b6, cong chirc, vien chirc cua don vi, dia phuong tham gia 
tap huan ye Van ph6ng UBND tinh truck ngay 30/6/2020. 

Ph6i ,hop vai Van pheng,UBND tinh (Trung tam Tin h9c tinh) 	xay dung va 
ban hanh ke hoach tap huan phan mem Quan lY van ban va h6 so cong vic mai nang 
cap tai don vi, dia phuong cua minh. 

3. Vien thong Quang Tri ( don vi cung cep phin mm) 

Phi hgp, ho trg Trung tam Tin h9c tinh tinh thuc hien cac niei dung sau: 

Chuan,bi nhan Luc, 	cac 	kin ha tang cong ngh thong tin dam 
bao dieu kien to chirc tap huan,. 

- Thie't lap ha'tang ky thuet dam bao he th6ng phin m&n hoat d6ng thong su6t, 
lien tuc an toan, bao met. 

4. Trung tam Tin hoc tinh 

- Chit tri phi hop voi Vin thong Quang Tri va cac don vi, dia phuong de 
xay dung va ban hanh ke hoach tap huan cu the cho timg don vi. 

- Thuc hien thi& lap quy trinh giri nhen van ban, phan quy'n sir dung, to chirc 
ra soat du lieu nguai dung cua cac don vi, dia phuong truck khi dua vao img dung 
chinh thdc. 

- Quan tri, cai det he th6ng, dang ky don vi sir dung va ngtrai dung cho toan b6 
cac don vi, dia phuong trong tinh. 
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Tren day lahoach trien khai tap huan va dua vao 	phan mem,Quan 
1/ van ban va ho soy cong viec 	nang cap cUa tinh, Van phong,UBND tinh de nghi 
cac don vi, dia phucmg lien quan quan tam phoi hop trien khai Ke hoach dam bao tien 
do va chat lucmg./. 

Nol nkin: 
- Cac PCT UBND tinh (b/c); 
- Cac co quan TW (long tren dia ban; 
- Cac So, Ban, nganh, to chirc doan the cap tinh; 
- UBND cac huyen, thi xa, thanh pho; 
- Vi6n thong Quang Tri; 
- Chanh, Pho VPUBND tinh; 
- Luu: VT, TTTH. 
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PHV LVC 
n khai isng dyng phan mem Quail 1Y van ban va 
so' ding viec tinh Quang Tr! 

11C1-1-VP ban hanh ngayAl thong 06 niim 2020 cUa 
Van nhong UBND Linh)  

..__.f 	lit. SO lurong hyc 
vien 

(So luting du 
kien) 

Dia diem 
tap huan 

Thai gian 
. 	A 

tap huan 
(Du kan) 

Ten don vi 

I. Ca quan chuyen mon, co quan thuec UBND tinh ve cac huyen, thi A, thanh phO 
1. Van phong UBND tinh va dcm vi trvc thu6c 78 Dong Ha Thang 7 

2. SO Ke hoych N/A Dati to 44; Dong HA Thang 7 

3. SO TAi chinh 25 Dong Ha Thang 7 

4. SO N6i vy va dan vi trvc thu6c 56 Dong Ha Thang 7 

5. SO N6ng nghiep & PTNT va don vi trvc thu6c 480 Dong Ha Thing 8 

6. SO Van hoa The thao WI Du Itch  va don vi trirc 
thu6c 

250 
Dong HA 

Thang 8 

7. SO Giao dyc va Dao tyo va dan vi trvc thu6c 293 Dong HA Thang 7 

8. SO Ngoyi vu va don vi trvc thu6c 20 Dong HA Thang 7 

9. SO Giao thong — Van tai va don vi trvc thu6c 259 Dong Ha Thang 7 

10. So Khoa hoc va Cong nghe ye dan vi trvc 
thu6c 

45 !Xing HA Thang 7 

11. SO Ttr phap va dan vi trirc thu6c 35 Dong Ha Thang 7 

12. SO Xfiy dung va don vi trkrc thu6c 35 Dong Ha Thing 7 

13. SO Tai nguyen- Moi trtrOng va don vi trvc 
thuOc 

300 D6ng Ha Thing 7 

14. SO Thong tin va Truyen thong va don vi trvc 
thu6c 

30 Dong HA Thing 7 

15. SO Ging thuang va dan vi trirc thu6c 4 V Doting HA Thang 7 

16. SO Lao d6ng, TB va XH WI dan vi trvc thu6c 202 D6ng Ha Thang 7 

17. SO Y to va dan vi visit thu6c 70 Dong HA Thang 6 

18. Thanh tra tinh 27 Dong HA Thang 7 

19. Ban Quail 1Y cac Khu kinh td-  va cac don vi trirc 
thu6c 

32 Dong HA Thang 7 

20. Ban Dan t6c 15 Dong HA Thang 7 

21. Dai Phat thanh TH tinh 25 Dong Ha Thang 7 

22. Huyen Gio Linh va cac don vi, xa phtrorng trvc 
thuOc 

450 Gio Linh Thing 6 

23. Huyen Huang Wia va cac dan vi, xa phtrang 
trkrc thu6c 

450 Htr&ng H6a Thang 7 

24. Huyen Dakrong va cac don vi, xa pherng trkrc 
thuOc 

450 Dakrong Thang 8 

••• 
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Ten dan vi 

SO hrqng hqc 
via 

( So luyng di! 
kien) 

Elia diem 
Cap hu.an 

Thiri gian 
tap huan 
(biz kfjn) 

25. Huyen Cam Le va cac dan vi, xa phtrang trkrc 
thuec 

450 Cam Le Thang 8 

26. Thanh ph6 Deng Ha va cac dan vi, xa phtrang 
true thuec 

450 Dong Ha Thang 7 

27. Huyen Vinh Linh va cac dan vi, xa phtrang 
true thuec 

500 Vinh Linh Thang 8 

28. Huyen Hai Lang va cac dan vi, xa phtrang trkrc 
thuec 

450 Hai Lang Thang 7 

29. Huyen Trieu Phong va cac dan vi, xa phuang 
true thuec 

450 Trieu Phong Thang 8 

30. Thi xa Quang Tri va cac dan vi, xa phtrerng 
trkrc thuec 

357 Quang Tri Thang 8 

31. Huyen dao Con Co va cac dan vi trirc thuec 46 Dong HA Thang 8 

II. Cac ca quan trung trcrng, cac to chtk, 41 dual' the cap tinh ye cac don vi khac 

32. Doan Dai bieu Quec hei tinh 7 Deng HA Thang 8 

33. Van phong FIDND tinh 30 Deng HA Thang 7 

34. Uy ban Mat tran T6 quo'c tinh 10 D6ng HA Thang 7 

35. Cong an tinh 3 Deng Ha Thang 7 

36. Be Chi huy Quan skr tinh; 3 Deng HA Thang 7 

37. Be Chi huy Be dei Bien phong tinh. 3 Dong Ha Thang 7 

38. Vien Kiem sat Nhan dan tinh 3 D6ng Ha Thang 7 

39. Tea an Nhan dan tinh 3 Deng Ha Thang 7 

40. Bao him xa hei tinh 3 Dong Ha Thang 7 

41. Cuc Thus tinh 3 Deng Ha Thang 7 

42. Cuc Hai quan tinh 3 Dong Ha Thang 7 

43. Dien Ityc tinh 3 Deng Ha Thang 7 

44. Kho bac Nha ntrac tinh 3 Deng Ha Thang 7 

45. Doan TN CS Ho Chi Minh 20 Deng Ha Thang 7 

46. Lien doan Lao Ong tinh 25 Deng Ha Thang 7 
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Ten don vi 

SO Itivng h9c 
, vien 

(So lung du t4p 
kien) 

Dia diem 
huOn 

TWA gian 
A tap han 

(Duk
u
ik 

47. Cvc Th6ng ke tinh 3 Dong Ha Thang 7 

48. Lien minh hcrp tac xA 3 Dong HA Thing 7 

49. Chi nhanh Ngan hang Nha nuac 3 Dong HA Thing 7 

50. Ngan hang Chinh sach xa hOi 3 Dong HA Thang 7 

51. HOi Lien hip Phu na tinh 10 Dong HA Thang 7 

52. HOi Nong dan tinh 3 Dong HA Thdng 7 

53. HOi Cuu chitin binh 3 Dong HA Thing 7 

54. HOi Chir thap do 3 Dong Ha Thang 7 

55. Tap chi Cira V* 3 Dong Ha Thang 7 

56. Ban QLDA-DTXD cac cong trinh Dan dung va 
Cong nghi0 

10 'Xing HA Thang 7 

57. Ban QLDA- DTXD cac cong trinh Giao th6ng 10 Dong Ha Thang 7 

58. Ban QLDA- DTXD cac cong trinh NN&PTNT 10 'Xing Ha Thang 7 

59. Chi cvc Quan 1j,  thi tremg 30 Dong HA Thang 7 

60. Truo.ng Cao dAng Y to 5 'long HA Thang 7 

61. Truimg Cao dAng Su pham 5 Dong Ha Thang 7 

62. Lien hip cac HOi Khoa h9c KT 3 Wing HA Thang 7 

63. HOi Nha bao 3 Dong HA Thang 7 

64. FlOi VAn h9c Nghe thuat 3 Ding Ha Thang 7 

65. Lien hip cac t6 chirc hay nghi 3 Dong HA Thang 7 

66. FlOi Nguai Mil 2 Ding HA Thang 7 
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